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| PREPARATION hak CHARTS FOR THE USE oF ae a WORKERS . 


Tre widesawase extension | worker is eatale: Ko appreciate the value 
of properly selected’ illustrative material in presenting ais ideas and driv- 
ing his argument aonme. He knows as well as anyone that we seldom find a man 

or woman Wao, Waen Words fail to.explain his or her idea, does not at once 
try to draw a rouzh sketcn to wake the matter plain, whether it is the floor 
plan of a rouse or tue construction of a fly-trap- "Souwething like this," 
says the averaie wan wien words fail him, and he turns to an old envelope 

“and tue stub of a pencil to make nis point clear. So wnen the extension 
“worker coe along with his ideas, tae averaze man in his turn says, "I'm 

from Missouri. Saow met®; and ‘tae extension worker, if foresanded, has ais 
illustrative material ready to reenforce his arguments waetner it be charts, 
drawinzs,. piotozraphs, lantern slides, models,’ specimens, or simply rough, 
iwade-on-tie-spot ‘sketcaes | on. a: pOEeBuLe UT ACRU GEES 43) 


Ho Wy farts He 
ey SUerPoreind an. ‘extensiSe talk or demonstration, caarts can 
often. be: very, usefully employed. ' T16 sixplest,:and in meny cases, the most 
~- effective form 6f cnart tat can be used is’ the simple diagram or sketch 
teat the extension worker can drav ona portable cloth blackboard as ae talks. 
4 It takes no great artistic sift to wake a few nasty strokes as one talks and 
Se ety sive to the listener something to look at as well as to listen to. As an 
>” -exanple., tae a story of the control of tae Hessian fly.. The speaker, in 
" tellin: tue fatser dry <iistory of the ‘Life of ‘tae fly; suddenly turns to his 
“ blackboard; ‘A few ‘Lines quickly drawn sow tne growinzg.wneat; a few more 
lines suggest the flies; and wita a few more quick eh are) dite: listener sees 
the whole connected story in a.simple but very convincing form. His sketching 
tay be of tre very crudest, but tue idea is clear in tne “ifindé of his audience. 

« They will 30. howe and tell the eir folks about it; and trey will tell tne story 

2 “very much as trcé‘worke¥ told it, even to tne making of the rough sketches of 

A aewet ine Hessian fly Yives, dies, and lives. again. The worker has made use 
-. “of both the ears’ and tae eyes oh his @adierce and driven his: lesson home 
Incidentally, tre expense of a portable cloth tlackboard and crayons is. Bb ae 
two dollars.e The cloth comes in convenient widtus and is easily rolled up 

-. and carried ace on an extension trip.. 

In the same manner, pievicusly- prepared charts can be used to 
advantage in reenforcing an extension talk. To be efrective, such cnarts, 
like the blackboard sketch, snould serve. to make the arsument of the exten- 

‘.sion Worser clear arid drive “ole its vital points. The well-made chart, 

Teac hie tog Pet one clear idea, expressed in siuple, pointed languaze, and if 

. -illustrat ted, illustrated by a drawing or sketch that tells its own story 
and gives an’ 6ye picture alonz with tire word picture of the extension Worker, 
is 4 real aelp- The poor chart, loaded down wita.a clutter of ideas and 
nandicepped with words and an illustration tnat requires much explanation had 
best not be used at all. 
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pean s Of 2) Ovind Oteaet ay kes ei ene meen aa 

°° In selecting a chart for use or in naving ‘one made up to reenforce 

“is ‘talk, tne extension worker bears in mind that the chart is, best used in 
driving nome nis ideus, one ata bine: Every: chert ne uses, therefore, must 
meet certain simple but Spb dak epee Ey 2 


- ath Tne” acon chart eseroneee ura brine out just one definite idea 
or point in toe argument of tac extension Worzer. It includes notning that 
will weaken tais idea. or, keep it less. in. tue foreground. Its’ main ‘business is 
to rivet é & ooint in. the arg gurent: PoEpre. tae rext. ‘Point on. tagen up- 


ene ts Meken Express tais .one aden in:simple, everyday langua e with "punch" 
torat., languase tiat- anyone. cdn understand. - It saould never be ‘Llanguag e taat 
ok £6 be e3 xplained, or gives, the extension worker e need for’ ‘saying, Win 
ot-.er words it means," or serve as ar excuse:for stowing off ‘nis ‘ enowleds eas 
an interpreter of. scientific. lansuaze + It ‘ought: ve ‘stuplify \ waat the. is ‘Say- 
ins ‘Tatler tonan be a Subdec + far:. ina eae or "explanati or. 

3. Colors oA ‘symbols eho te used very sparingly on a chart; 
lize uncommon scientific naues, tnhey:too.often require explanation that defeat 
the very. purpose of the chart wnicn is to make the talk of the extension work- 
er siorter ond clearer and not: add: to: ‘his: burden: of: explanat ion. Used wito 
judzwent, nowever, .taey of ten: bring -out a é point’ t wore strongly. and ligaten, up 
C38) Cee A eee Oh eee ue Fee - “ 
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PO des UArrarncesent of tre’: swosect watter has touch to ‘do with increasing 
‘the beans tiny .value-sofstae scnoartl. A ~pledasing, well-balanzed arrang enent Zives 
& so0od. impression ab the: first izlances dust” as in, a typewritten. letter, the 

wirtélli izent us se .of -various.sizés of type ’‘and sp ace’ canbe. used to. Make | tne: 


"talgins" points of ual) apatcsdog stand ‘out clearly. 


Tipth A oh Sonia ae teda a failure if it can not be easily read by anyone in 
tae roou: in. waich the talkvis given. Taerefore, ‘in addition to using Jarze, 
bola type, plenty of space should te tert between words and lines to make .tnem 
stand out: clearly. Otherwise, tae cnart will have to be read and explained at 
lenzta. by.. tne. extension ; worker for the benefit of ‘those wrio can not see. it 
distiztly and; so sattiath its purpose. | tic ales 


L Above ali Desccen the chart amst not’ be crowded eitner with. Rieaat or 
lettering. Botn must be adjusted to the dvera.e mind ard eye. The beginner 
with enarts is inclined to put four or five tines as much matter on tne cnart 
as there is room for. He tries to crowd on: ‘totone siart ideas. and inmaterial. 
tat , Tore to take-up six or séven charts of the rignt «ind and, tnus Weaxnens 
nis talk and arsument by continual ‘explanation, Suca a caart gives the exten- 
as worser the appesrafice .of reading froma Dook or | frow notes wiien BUS Ati: 

"speasin:" points really ouwit: to stand out boldly and ‘clearly, helping.tae - 
eyes ar his. miata Laine to iaih iatieniet wiih treir ears’ in 1 Setting his ideas into 
tein « ads « saa : ie 


obs ae 
+ > ey e3 xtension Worer, wheter ne. makes ‘nis “own Gharts or hae them 
_ made for him, snould' nave» an underetanding,, of tae limitations of chart-making 
‘aS well as ite ‘possibilities: Por: this reason, Be. few. suggest ions, are offered 
rezardinz tne i ei of caart copy: | p 


1. Clear, complete, anh gepiioit copy should, be "prepared; tabulated 
ana ex tplanatory ree Soe sould be arte typewritten. 


2-« Plans for sViaee vad enarts should be sachepenica whenever 
possible by drawings or photographs clearly showing wiat is desired or, better 
still, by sood lantern slides of the drawings desired. 


3. In preparing copy, careful estimates should.be made of the 
amount of matter thet can be put on a chart of the size desired without over- 
crowding or excessive use of. abbreviations. - 


The larz est cloth chart now being made is 65 by 72 inches, and five 
sizes of black-faced oe anaes ‘from:i to.3. inches in heigat are SouMenLy 
used « £ 


. : 


“The following ‘table shoWs approximately the average number of letters 
per foot, spaces available: per line; and number of lines on. a standard chart 
“65. by. Ve incnes in size for each ad the five sizes of type. 


ting: he: Anount of. Wa, tter “Witten Can Pe Put ona 


mabe! Thasouts 
ek Nd Sins 
Standard (65 by: 72 inches): nach With Different-Sized Letters. 
Size Cheicnt) . Averaze Averate ° Average 
Type. of letters nurber of number of number of 
E in inches. letiers spaces lines 


“super foot. perclines on chart. 


ay 

o) 

- s 

ai 3 (te 
ee 


Mai; |) wtGOah o in ease: 

No. 2 iZ Gags arses 20. 
oa Dis ie rae 30 15 

OPEN CLIN GR ih. (oct 2 6 OGG mal oe 1A 


MO. Gebietes oy 5 rs 3 RD — 10 
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Since tue spacing varies ‘move Os less, the above fizures are only 
approximate’ “but tiey’will:serve as .a. ewtdecin estimating how much matter 
a chart’ can accommodate. ‘In using the table, it should be observed that; 


1635 


aA - 
or Ale : 
1- One letter must be deducted rom tie total number of letters per 
line for cach space. betwe cn. MOTGS = Ph, ( evecdenty Meare! 
Rare * igrtn WAL Bide , 
2+ Wnen there are a. number. of -"I's"..in a line not balanced by an 
equal number of IMs ‘ or. Mist a Few more spaces may be allowed to a Panes 


3. “Tas two largest ‘él ot bets. are used mainly, for headdnes), Bacar in 
cases where charts are brief. 
4. Type No. 1 is interded only for explanatory notes and detailed 
information. ne ede 


‘5. There | should be an equal, amount. “af wight between. the BARRE 


6» fate space should. be ‘Left at the top of ‘the | Mere for ocean 


_ Arrancemient of Charts for Uses: 
tt dotou ian a st eeu at 
Waen a series of charts hes Heesaprenaced their proper arrangexent is 
_ necessary to taeir most effective. use... Therefore; in arranging a series of 
_eagarts it is. well. t tO bear. in mind Aga EOLA AE: REAR A tid Sgt hee ze 


’ 
» 


l- Have them arranged is a lozical manner and in keeping with the 
way the extension Worker. eae ae opens anh, BSNPAAS iis pore 

“yee Have. tae: first. Huai cect a pats ais idea .of oe: is ace follow, 
much as an introduction to a book. gives one an idea of its purpose and what 
at covers: iTtcsnowhd give, the 225 er: te viewpoint: of the: extension worker 
and prepare him for tae succeed recitals in his argument. 

Js The charts that are to follow snould indicate. cesele tne steps 
or points taat follow and clinch eacr point as the extension worker presents 
it. ue 


14. The las tacnart ssould be a brief, comprehensive summary of what 
aas gone, before, ; giving. in a nutshell the meat of tne whole talk ana urzing 
its application. It should leave tne audience mowing wnat ought to be done 
and anxious to do ite. ' 


5- Do not have too many charts in a‘series, bettér- have a few charts 
brirginzg out the strong Pah clearly tan a large number leaving no very 
clear impression, 


6. When the.set or series is a permanent one, a distinctive and 
artistic cover chart is very desirable. If an illustration is used, it should 
invite the interest and like tae cover of a "best seller" sell its contents. 


Hanéling ¢ Csart: 


It. can. not be-.too stroxely emphasized that. tne extension worker using 
a chart on.c.eries of charts. be familiar not-only. with the subject POLICE: put 
Wits. aandling tne cnarts in Jeqnnecvion with sis: tehe ‘aS. MELA At 
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le Place or hang the cnart Where the user can readily turn to it 
and where everyone in the audience can see the chart in use plainly. This 
is the first and most important steo. Don't hang several of them upon the 
wall at one time as is often done. Show them one at a time. 


2. Have the chart so placed that you cen turn from one to the next 
readily and easily. Nothing is more awkward ond likely to lessen the inter- 
est of your audience than keeping it waitinz while you substitute. one chart 
for anotuer. 


3. In using the chart, don't step in front of it. If possible, have 
a pointer and use it both in calling attention to what is on the chart and in 
turning from one chart to the next. 


Chart-Makinz Materials. 


Wherever a more elaborate chart-making equipment is not available the 
individual extension worker, in many cases, Will find a simple outfit of much 
help in preparing charts of local interest. Suggestions regarding such equip- 
ment and-éa the use of chart materials are included ina mimeographed circular 
on Chart-Waking Equipment and Materials, which may be obtained from the Visual 
instruction and Editorial Section, Office of Cooperative Extension Work, 
through any State Director of Extension. 


This section welcomes sugzestions and inquiries regarding chart work 
for extension purposes, and desires in every way to encouraze the intelligent 
and universal use of good charts in extension work, 
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